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Position Description General Practitioner 
 

 
 
Proserpine Medical Centre is not 
currently a DWS. 

 
Position relationships 

The General Practitioner will report to: 
 
· Dr. Paul Joice (Principal GP) 
· Leni Joice (Practice Manager/Nurse) 

 
Qualifications and requirements 
of the position 

· The general practitioner is required 
to be appropriately trained and 
experienced in the discipline of 
general practice, and assessed as 
competent for the position. 
ESSENTIAL: Vocational Recognition 
through Fellowship with either the 
Royal Australian College of General 
Practitioners (RACGP) or the Australian 
College of Rural and Remote Medicine 
(ACRRM), or a recognised equivalent. 

 
Key responsibilities 

Clinical Responsibilities 
 

· Provide high quality, primary 
health care services to the 
community, in keeping with best 
practice standards. 

· Provide appropriate care and 
services to patients of all age 
ranges and level of health care 
needs. 

· Respond to medical/ health 
problems presented by patients 

including history taking, 
diagnosis, investigation, 
treatment and referrals 
as appropriate. 

· Provide management of long- 
term conditions in line with 
national guidelines and 
pathways. 

· Prescribe for patients as 
appropriate to need. 

· Provide appropriate health 
promotion and preventative 
health care advice to all patients 
attending the practice. 

· Ordering diagnostic tests as 
required. 

· Referring patients to 
other providers as appropriate. 

 
 
Operational 

 
Record and maintain accurate, adequate 
and relevant patient records using the 
established practice protocols and 
computerised medical records system, 
including but not excluding details of: 

 
· Specialist referrals 
· Previous health and family history 
· Prescriptions 
· Investigations 
· Treatment 
· Diagnostic results 
· Registers and recalls 

· Actively communicate and coordinate 
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with colleagues, specialist services 
and allied health professionals when 
sharing the care of a patient 

 

 
Safety and quality 

 
· Record incidents and near-misses 

in line with practice policy 
· Practice duty of care including 

meeting practice standards and 
accountability 

· Maintain patient and practice 
confidentiality at all times 

 
Appointment factors 

The successful applicant will be required 
to: 

 
· Undertake a clinical screening 

interview 
· Provide appropriate clinical references 

for contact as requested by the 
practice 

· Participate in a performance appraisal 
process as required 

 
· Complete the requirements of the 

Medical Board Of Australia, 
Medicare Australia in order to 
maintain Medical Board 
registration, Medicare provider 
numbers and admitting rights (if 
applicable) 

· Actively contribute to the 
development of a culture 
consistent with the values of 
Proserpine Medical Centre 

Hours of work 

The successful applicant will be 
required to participate in the 
general practice roster including 
Saturdays in accordance with 
the practice policy. 

 

For example: 
 
Weekdays 
Weekends 

 

· Saturday rotating roster 
 
 

Mon Tue Wed Thu Fri Sat Sun 
      

0800 0800 0800 0800 0800 0830  
- - - - - - - 

1200 1200 1200 1200 1200 1230 

1400 1400 1400 1400 1400   
- - - - - 
1800 1800 1800 1800 1800 

 
· Lunch break of one hour taken 

between 1200hrs and 1400hrs 
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Selection criteria 

All applicants 
 
The general practitioner will be 
required to provide evidence of: 

 
1. Relevant and Australian 

recognised medical degree 
2. Current and appropriate 

registration with the Medical 
Board of Australia, or be eligible 
for such; 

3. Applied knowledge, skills and 
experience in general practice 
as appropriate for the position 

4. Satisfactory participation in 
quality improvement and 
continuing professional 
development to at least the same 
standards as the Royal Australian 
College of General Practice’s 
(RACGP) Quality Assurance and 
Continuing Professional 
Development (QA & CPD) 
Program; 

5. Training in CPR, undertaken within 
the past three years; 

6. Training in medical 
emergencies, undertaken 
within the past six months 

7. Current Medical Indemnity Cover 
or be eligible for such; 

8. A current Criminal Record 
Screening; and 

9. A current C Class (Open) Driver’s 
Licence 
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Who Are We? 
 
We are a well-established General Practice located in the beautiful Whitsundays, in the historic 
farming town of Proserpine, on the North Queensland coast.  
 
 
The Practice 
 
Proserpine Medical Centre is located just 20 minutes from the coastal town of Airlie Beach, 
which is the stepping point for the Whitsunday Islands and the Great Barrier Reef. Our practice 
is at the hub of a bustling and vibrant rural sugar cane community. 
 
 
 
 
 
 
 
 
 
Totally refurbished in 2009, the practice is modern and well equipped, which includes facilities 
for minor surgery. We are a fully computerised, accredited practice that offers GP training for 
doctors. 
 
 

 
 
 
Surgery hours are Monday to Friday 8am-6pm and Saturday mornings 8am-12pm,  
 
 
We are also fortunate to have a very well-equipped hospital in Proserpine, which regularly plays 
host to visiting specialists from near-by metropolitan centres. 
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The Team 
 
Dr Paul Joice (MBBS BHA Dip RACOG FACRRM FRACGP) has been practising in the rural 
community of Proserpine for more than 30 years. 
 
He is a member of the Rural Doctors Association of Queensland and a Fellow of the Australian 
College of Rural and Remote Medicine. He has a Diploma in obstetrics and also practises 
acupuncture. 
 
The Practice Team includes, Leneen Joice- Practice Manager, two Practice Nurses and three 
Receptionists. 
 
 
The Place 
 
If all of this was not enough, you will be living in one of the most beautiful places on earth – don’t 
take our word for it but that of the 1 million tourists who visit our region every year! 
 
Proserpine is 20 minutes inland from Airlie Beach, the gateway to the Great Barrier Reef – one 
of the seven natural wonders of the world and the magnificent Whitsunday Islands. 
 
The islands are considered one of the best sailing grounds in the world and are a huge drawcard 
for holidaymakers, with their pristine beaches, untouched rainforest and sparkling clear waters. 
 

 
 
The islands and mainland are also a great place for snorkelling and diving - boasting some of 
the best coral reefs anywhere in Australia – and if you enjoy fishing, we have a world-class dam 
just 15 minutes outside Proserpine. 
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The Region 
 
The Whitsunday region sits between the bustling coastal cities of Townsville and Mackay.  Our 
airport has three direct flights to Brisbane daily, as well as Hamilton Island flying to further 
destinations. 
 
It enjoys not only a thriving tourism industry but also a long-established and buoyant agricultural 
industry, as well as a strong retail sector.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The region’s population is growing faster than the Queensland average and both new and old 
residents benefit from first-rate services including excellent schools, hospitals, sporting and 
leisure facilities. 
 

      
 
 
 
We enjoy a relaxed, tropical lifestyle with a sub-tropical climate, meaning hot, humid summers 
(December – February) and dry, warm days the rest of the year and cooler nights during winter 
(June – August). 
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